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JOB DESCRIPTION
 
Job Title:	 Wellness Express Driver (Per Diem, Non-Exempt) 

Pay Rate: 	$17 per hour 

Location:	 Glenville Office 

Job Category: 	Associate 
Provides program, clerical, transportation or janitorial support to Directors or Managers. Duties will be program specific and may include filing, answering phones, recording and inputting data, working with clients/customers, stocking shelves, accepting payments by cash, check or credit card, cleaning. 

Job Summary: Wellness Express Drivers provide transportation to and from medical appointments within a radius of 50 miles for senior citizens and disabled individuals who live in Southern Saratoga County. Drivers will be paid a minimum of 4 hours per day when driving. 

Duties and Responsibilities: 
· Ongoing community outreach to make agencies and community members aware of the available services. 
· Driving agency vehicle to provide door to door escort for senior citizens and disabled individuals to and from medical appointments. 
· Responsible for maintaining cleanliness of agency vehicle. 
· Coordination of on-going transportation schedule, including communication with existing and new clients about needed transportation to and from medical appointments. 
· Completion of rides through the Assisted Rides database within a specific time frame. 
· Participation in on-going supervision with Office Coordinator concerning daily operations of the program. 
· Promptly reporting all vehicle maintenance issues to the Office Coordinator. 
Telecommuting and Remote Policy: 
Generally, work from home is not a viable option due to the nature of the position. 

Skills Required: 
· Above average verbal communication and customer service skills. 
· Positive, “can-do” attitude coupled with strong work ethic. 
· Self-starter requiring limited supervision. 
· Familiarity with the needs of senior citizens and disabled individuals. 

Qualifications: 
· High school diploma or equivalency. 
· Must possess a clean and valid NYS Driver’s License with minimum of three years driving experience and record acceptable to agency insurance. 
· Must be able to lift and carry 30 pounds. 

Employer Disclaimer: 
· Employees will be required to follow any other job-related instructions and to perform any other job-related duties requested by their direct supervisor. 
· This job description does not create an employment contract, implied or other than an “at will” employment relationship. 
CAPTAIN CHS is proud to be an Equal Opportunity Employer (EOE)



*To apply please send Cover Letter and Resume to the following:

 Terra Ristau, Senior Services Program Manager, at Terra@captaincares.org
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